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 Step 1: Writing the books:





Books should be ready on or before Friday 9th March 2012


 








Step 2:  Preparing the books for exchange:





There are three things you must do before exchanging books:


Take a digital photo of the cover of the books, this is for the award ceremony.


Photocopy the page of labels.  Cut them out and give one to each child to stick inside the back cover of their book.


Fill in the page Class List. Photocopy the finished list. Place the books into a box along with the Class List.  Keep the other copy in your schools for your records. There will be certain prizes for children with special requirements.  In this case, please write SR in the appropriate column. If you feel that special attention should be given to the work of any other child, you can make a note of that too.

















Step 4: Reading the books: 





We hope that your pupils will enjoy reading the books from the other school.  One of the many advantages of this project is that it gives children the opportunity to share their work with other children thus widening their reading audience. 


During this process you will have to select certain books for awards. Look at Reading Guidelines. 


In regards to mixed classes, select one book from each class(e.g. if class 1, 2 and 3 are together in one bundle, they will get three awards)


In the case of single classes, if there are less than 15 pupils in the class one book will receive an award.  In the case that there are more than 15 pupils two books will receive awards.


In regards to pupils with special needs, you can nominate their book if you feel their work is exceptional.


Put a tick (�) in the column “Award” on the class list that came with the books to show who is being awarded an award.


Make a copy of the form at the bottom of Reading Guidelines and put them with the books before returning them.





Step 3: Exchanging the Books





Details of the school with whom you will be exchanging books will be sent out to you shortly.


The teacher coordinating the project should get in touch with the other schools to arrange the exchange.


This is usually carried out after school time.


One school can deliver and collect the books first and on returning the books the other school can do this.


It is advised to check the list to the books in the box on receiving them in case any book is missing.








Step 5: Returning the books:  





The teachers involved in the project will decide amongst them when and how to return the books.


Please, try to return the books in the same box they arrived in with the book list and don’t forget to put a tick (�) next to the book that will receive an award.


Please insure that all the books are returned to the school.











Step 6: Certificates and Awards





All boxes will be returned to their original school.  There will be a tick on the list next to the books that will receive an award.


An awards ceremony will be held in May 2012. Certificates will be given to those who won awards. Children who are nominated for awards are invited to this occasion along with their parents and teachers. 


In preparation for this evening, we ask you to forward on four things:


The books that are nominated for awards


A photograph of the cover of the books that are nominated


The forms describing  those books (they can be in the book)


A photocopy of the book list, with a tick (�) next to the nominated books.





These should be sent into the Mayo Education Centre by the 20th April 2012.


Every child that participates in the project will receive a certificate. (All certificates will be given to teachers the evening of the award ceremony.)














Important Dates:              Review: 





9th March – 29th March         	•  Books completed


                                                        	•  Exchange of Books


                                                        	•  Reading Books 


		                           	•  Returning Books





Before 20th April  2012            Award winning books to be sent in to the Mayo Education Centre, with forms and class list.





May 2012 (TBA)		Celebration Evening – Award Ceremony 	


 








Tel: 094 9020700 


Or email: � HYPERLINK "mailto:grainne@mayoeducationcentre.ie/" �grainne@mayoeducationcentre.ie/�





Mayo Education Centre


Westport Road,


Castlebar,


Co. Mayo











This is not a competitive project. It can be explained to the children that certain books are selected from each class as an example of the excellent work carried out by all of them and that they will represent their class at the Award Ceremony.  Teachers will collect Certificates for all the children at the Award Ceremony.





Teacher Guidelines














